Safety meeting minutes

Date Time
Location Meeting lead
Note taker Meeting type

Topics covered

Issues raised
Hazards, near misses, complaints and questions from the crew.

Actions

Action Owner Due

A starting point. Adapt it to your equipment, your procedures and the rules that apply to you. Free template from portalbaseai.com



Sign-on

Name (print) Signature Date

A starting point. Adapt it to your equipment, your procedures and the rules that apply to you. Free template from portalbaseai.com



